READING    
5 tasks in 50 minutes plus 10 minutes to transfer answers to the answer sheet


Part one : Reading for gist and specific information
Match 7 statements to 4 texts. E.g.   

1 = text B

2 = text D

3 = text B again

4 = text A

5 = text C

6 = text D again

7 = text A again

1) Read the instructions

2) Read the title(s)

3) Read sentences 1-7 and underline the key words

4) Read texts 1-4 and underline the key vocabulary. 

5) Match them

You do not need very specialised business knowledge.

The answers are in the texts. 

There is no negative marking. 

You get no marks if you leave a question blank.

Watch out for synonyms, e.g. not essential/not necessary, and remember incorrect answers often contain the same word as in the text just to trick you.

------------------------------------------------------------------------------------------

Here is a practice paper. Do part one and note down how many minutes it takes you to complete it.


I can usually do this task in about ......... minutes.

READING. Part two:    
Making sure a text is meaningful with well-linked sentences
Which sentence fills the gap best?

1) Read the instructions

2) Read the title

3) Cross out the sentence used in the example (0) so you don't waste time reading it

4) Quickly read the text – focus on words before and after the gap, and words like 'these' 'those' 'they' 'it' and what they refer to.  

5) Read the sentences and underline the key words

6) Fill in the gaps

7) Quickly read it through again to make sure it's logical 

Again, there is no negative marking. 

You get no marks if you leave a question blank.

------------------------------------------------------------------------------------------

Here is part two of the practice paper. Note down how many minutes it takes you to complete it.


I can usually do this task in about ......... minutes.

READING. Part three:   


Comprehension: reading for gist and specific information 

Find the most appropriate ending (A, B, C or D) for 6 sentences about a text.

1) Read the instructions

2) Read the title

3) Scan the text, underlining key words and identifying the general subject of each paragraph

4) The questions follow the same order as the text so read questions one by one (underlining keywords) then go straight to the important section of the text (identified during the fast read). 

5) Read that section in detail and answer the question.

The answer is in the text.

All options make a grammatically correct sentence

Cross out words which might make you select an incorrect option

If you have trouble finding the right answer, eliminate the wrong ones.

If you are still having trouble – guess! You get no marks if you leave a question blank.

There is no negative marking. 

------------------------------------------------------------------------------------------

Here is part three of the practice paper. Note down how many minutes it takes you to complete it.


I can usually do this task in about ......... minutes.

READING part four:   

Vocabulary 

Choose the best word for 15 gaps.
Read the instructions

1) Read the title

2) Read the text and try to guess what the word could be

3) Read the questions and choose the best word

Some words naturally go with others (collocation)

e.g We say 'The human factor', but never 'The person factor'. We say 'steady' progress more often than we say 'regular' progress and rules are 'broken' not 'smashed'.

Is there a preposition after the gap or elsewhere in the sentence that helps you to guess? Happy ABOUT, to be accused OF or afraid OF, Apologise FOR...
e.g. Following the .....of production from France to Ireland

replacement          rearranging        relocation          redistribution

 (of x with y) (e.g. within France)                          (e.g. within a country, region)

so this can only be relocation. 

Identify pairs of words. Cross out the ones that don't make sense. 

If you are still having trouble – guess. You get no marks if you leave a question blank.

------------------------------------------------------------------------------------------

Here is part four of the practice paper. Note down how many minutes it takes you to complete it.


I can usually do this task in about ......... minutes.

READING part five:  Testing your ability to proof-read 


Is there an extra word or is the line correct?

1) Read the instructions

2) Read the title

3) Read each sentence from beginning to end (not each line) and underline the extra word or put a tick next to the line if it is correct 

4) Read the text again to check

5) Transfer your answers to the answer sheet writing the extra word or the word "CORRECT" 

You are looking for extra words that make the sentence grammatically incorrect. Look out for:


Quantifiers: some, none, any, all, many, much

Articles: a(n), the

Helping verbs: do, will, have, be

Modals: should, can/could would, must 

Prepositions: up, out, into, of, in, about...

Personal pronouns: I, you, he, she...      

Determiners: them, these, those...

Conjunctions: and, but, which, that, as, because, although... (is the position of these words in the sentence logical?)
Relative pronouns: who, which, why

- Be careful of phrases using words which are not necessary but which are still grammatically correct. 

e.g. "the reorganisation he managed" "the reorganisation that he managed" 

       'that' is ok here. 

- There is never more than one mistake per line

- If there is no number in the margin, do not consider it for correction

------------------------------------------------------------------------------------------

Here is part five of the practice paper. Note down how many minutes it takes you to complete it.


I can usually do this task in about ......... minutes.

